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NATIONAL  AERONAUTICS  AND  SPACE 
ADMINISTRATION 

(Notice  79-76) 

Privacy  Act  of  1974 

In  accordance  with  5  U.S.C.  552a(eX4)  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579),  the  National  Aeronautics  and  Space  Administration 
hereby  publishes  the  systems  of  records  currently  maintained  by  the 
agency. 

Robert  F.  Allnutt, 
Associafe  Deputy  Administrator. 
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NASA  lOACMQ 

System  name:  Aircraft  Crewmembers  Qualifications  and  Performance 
Records  -  NASA 

System  location:  Locations  1,  2,  3.  5,  6,  7,  8,  9,  10,  11,  and  12  as  set 
forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Crewmembers  of 
NASA  aircraft. 

Categories  of  records  in  the  system:  System  contains;  (1)  record  of 
qualification,  experience,  and  currency,  e.g.,  flight  hours  (day,  night, 
and  instrument),  types  of  approaches  and  landings,  crew  position, 
type  aircraft,  flight  chock  ratings  and  related  examination  results, 
training  performed  and  medical  records;  (2)  flight  itineraries  and 
passenger  manifests:  and  (3)  biographical  information. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for;  evaluation  of 
crewmember  performance  by  supervisory  flight  operations  personnel 
and  staff;  by  the  individuals  whose  records  are  maintained;  on  occa¬ 
sion  by  flight  operations  and  safety  survey  teams;  and  by  the  NASA 
Aircraft  OfTice.  In  addition  to  the  internal  uses  of  the  information 
contained  in  this  system  of  records,  the  following  are  routine  uses 
outside  of  NASA;  (1)  In  cases  of  accident  investigations,  access  to 
this  system  of  records  may  be  granted  to  federal  or  local  agencies 
such  as  Department  of  Defense,  Federal  Aviation  Administration, 


National  Transportation  Safety  Board,  or  foreign  governments;  (2) 
To  other  agencies,  companies,  or  governments  requesting  qualifica¬ 
tions  of  crewmembers  prior  to  authorization  to  participate  in  their 
flight  programs;  or  to  other  agencies,  companies,  or  governments 
whose  crewmembers  may  participate  in  NASA’s  flight  programs;  (3) 
With  prior  approval  by  the  individual  -  publicity  or  press  releases; 
and  (4)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  charts,  punched 
cards,  computer  printouts. 

Retrievability:  Records  are -indexed  by  name  or  aircraft  number. 

Safeguards:  Records  are  protected  in  accordance  with  the  require¬ 
ments  and  procedures  which  appear  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Aircraft  Office,  Location  1. 

Subsystem  Managers:  Chief,  Aircraft  Operations  Division,  Loca¬ 
tion  2;  Director,  Flight  Operations,  Location  3;  Chief,  Aircraft  Oper¬ 
ations  Division,  Location  5;  Chief,  Aircraft  Operations  Section,  Lo¬ 
cation  6;  Chief,  Operations  Branch,  Flight  Research  Division,  Loca¬ 
tion  7;  Chief,  Aircraft  Operations  Branch,  Location  8;  Chief,  Aircraft 
Operations.  Location  9;  Chief  Contract  Management,  Location  10; 
Data  Acquisition  Manager,  Earth  Resources  Laboratory,  Location 
11;  Chief,  Aeronautical  Programs  Branch,  Location  12  (Locations 
are  set  forth  in  Appendix  A). 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Individuals,  training  schools  or  instruc¬ 
tors.  medical  units  or  doctors. 

NASA  lOBRPA 

System  name:  Biographical  Recorefe  for  Public  Affairs  -  NASA 

System  location:  Locations  1,  2,  3,  4,  5,  6,  7,  8,  9,  11,  and  12  as  set 
forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Principal  and 
prominent  management  and  staff  officials,  program  and  project  man¬ 
agers.  scientists,  engineers,  speakers,  other  selected  employees  in¬ 
volved  in  newsworthy  activities,  and  other  participants  in  agency 
program. 

Categories  of  records  in  the  system:  Current  biographical  informa¬ 
tion  about  the  individual  with  a  recent  photograph  when  available. 
Data  items  are  those  generally  required  by  NASA  or  the  news  media 
in  preparing  news  or  feature  stories  about  the  individual  and/or  his 
activity  with  NASA. 

Authority  for  maintenance  of  the  system:  42  U.S.C  2473  and  44 
u  s  e.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  compiled,  updated,  and  maintained  at 
NASA  installations  for  ready  reference  material  and  for  immediate 
availability  when  required  by  the  news  media  for  news  stories  about 
the  individual  generally  involving  his  participation  in  a  major  NASA 
activity. 

The  data  serves  as  background  information  about  the  individual 
and  is  used  within  NASA  to  prepare  public  appearance  announce¬ 
ments  of  key  officials.  speaking  engagements,  special  appointments, 
participation  in  professional  societies,  etc.;  to  write  news  stories  about 
special  achievements,  awards,  participation  in  major  NASA  activities, 
programs,  etc.;  and  to  prepare  responses  to  inquiries  submitted  to  the 
Office  of  Public  Affairs  from  the  news  media. 

Users  are  the  staff  members  of  the  public  information  office  within 
each  office  of  Public  Affairs. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA; 
these  records  are  made  available  to  professional  societies,  civic  clubs, 
industrial  and  other  organizations,  news  media  representatives,  re¬ 
searchers,  authors.  Congress,  other  agencies  and  other  members  of 
the  public  in  connection  with  NASA  public  affairs  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folders. 
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Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Since  the  records  are  a  matter  of  public  information, 
no  safegiutrd  requirements  are  necessary. 

Retention  and  disposal:  Records  are  maintained  as  long  as  there  is 
potential  public  interest  in  them  and  are  disposed  of  when  no  longer 
required. 

System  manager(s)  and  address:  Head,  Public  Infornuition  Section, 
Location  1. 

Subsystem  Managers:  The  Public  Affairs  Officer  at  Locations  2,  3, 
4,  5,  6,  7,  8,  9,  11,  and  12  as  set  forth  in  Appendix  A. 

Notification  procedure:  An  individual  desiring  to  find  out  if  a  Bio¬ 
graphical  System  of  Records  contains  a  record  pertaining  to  him 
should  call,  write,  or  visit  the  Office  of  Public  Affahs  at  the  appro¬ 
priate  NASA  location. 

Record  access  procedures:  An  individual  may  request  access  to  his 
record  by  calling,  writing,  or  visiting  the  Office  of  Public  Affairs  at 
the  appropriate  NASA  locations.  Individuals  may  examine  or  obtain 
a  copy  of  their  biographical  record  at  any  time.  ■* 

Contesting  record  procedures:  The  information  in  the  record  was 
provid^  voluntarily  by  the  individual  with  the  understanding  that 
the  information  will  be  used  for  public  release.  The  individual  is  at 
liberty  at  any  time  to  revise,  update,  add,  or  delete  information  in  his 
biographical  record  to  his  own  satifaction. 

Record  source  categories:  Information  in  the  bit)graphy  of  an  indi¬ 
vidual  in  the  system  of  records  is  provide  volutarily  by  the  individ¬ 
ual  generally  with  the  aid  of  a  form  questionnaire. 

NASA  lOEEOR 

System  name:  Equal  Opportunity  Records  -  NASA 

System  location:  Locations  I  through  9  inclusive  and  Locations  1 1 
and  12  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Complaints  and 
applicants. 

Categories  of  records  in  tbe  system:  (1)  Complaints  and  (2)  applica¬ 
tions. 

Authority  for  maintenance  of  the  system:  42  U.  S.  C.  2473;  44  U.  S. 
C.  3101;  Executive  Order  11478,  dated  August  8,  1969;  EEOC  Regu¬ 
lations;  29  C.F.R  Part  1613;  MSPEl  Regulations;  5  C.F.R.  Parts  1200 
-  1202;  Equal  Opportunity  Act  1972,  as  amended  (P.L.  92-261); 
Section  15  of  the  Age  Discrimination  in  Employment  Act  of  1967,  as 
amended  (P.L.  93-259). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  maintaining  active 
discrimination  complaints  files;  to  retain  inactive  discrimination  com¬ 
plaints  files;  to  analyze  Headquarters  workforce;  to  track  the  status  of 
the  Equal  Opportunity  programs;  to  provide  Equal  Employment 
Opportunity  Commission  and  Merit  Systems  Protection  Board  with 
budget  outlays  for  the  Civil  Rights  Activity  Report;  to  provide  the 
Congress  with  accomplishments  in  Equal  Opportunity  programs;  to 
refer  applicants  (minorities  and  females);  and  to  determine  contrac¬ 
tors’  compliance  with  Executive  Orders  11246  and  11375  as  amend¬ 
ed. 

In  addition  to  the  internal  uses  of  the  infonnation  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  Disclosures  to  the  Equal  Employment  OpixTtunity  Commission 
and  the  Merit  Systems  Protection  Board  to  facilitate  their  prtxessing 
of  discrimination  complaints,  including  investigations,  hearings  and 
reviews  on  appeals;  (2)  Responses  to  other  Federal  agencies  and 
other  organizations  having  legal  and  administrative  responsibilities 
related  to  the  NASA  Equal  Employment  Opportunity  Programs  and 
to  individuals  in  the  record;  (3)  Disclosures  may  be  made  to  a 
Congressional  office  frot";  the  record  of  an  individual  in  response  to  a 
written  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  individual;  and  (4)  Standard  routine  uses  1  through  4  inclusive  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders.  9B 

Records  are  indexed  by  any  combination  of  name,  birthdatc,  social 
security  number,  ethnic  groups,  grades,  topics,  statistics. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets,  or  in 
metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access  and  are  locked  during  non  duty 
hours. 

Retention  and  disposal:  Complaint  files  are  maintained  for  one  year 
after  each  case  has  been  clos^  and  then  retired  to  the  appropriate 


Federal  Records  Center.  They  are  destroyed  by  the  Records  Center 
when  the  records  are  four  years  old.  Other  routine  office  records  are 
reviewed  periodically  and  retired  to  the  appropriate.  Federal  Records 
Center  or  destroyed. 

System  manageris)  and  address:  Director  of  Equal  Opportunity 
Programs,  Location  1. 

Subsystem  managers;  Equal  Employment  Opportunity  Officer  at 
Locations  I,  3,  and  8;  Chief,  Equal  Employment  Opportunity  Pro¬ 
grams  Office  at  Location  2;  Head,  Equal  Opportunity  Programs 
Office  at  Location  4;  Equal  Employment  Opportunity  Programs  Offi¬ 
cer  at  Location  5;  Equal  Opportunity  Officer  at  Lwation  6;  Head, 
Equal  Opportunity  Programs  Office  at  Location  7;  Director,  Equal 
Employment  Opportunity  Office  at  Location  9;  Equal  Opportunity 
Officer  at  Location  11;  Equal  Opportunity  Officer  at  Location  12. 
Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Employees,  applicants,  installation  EEO 
,  officers,  complainants,  EEO  counselors,  EEO  investigators,  EEOC 
complaints  examiners,  MSPB  officials,  complaints  coordinators.  Di¬ 
rector  of  Equal  Opportunity  Programs. 

NASA  lOEXDR 

System  name:  Executive  Development  Records  -  NASA 

System  location:  Locations  1  through  9  inclusive  and  Locations  11 
and  12  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Approximately  700 
individuals  with  experience  and  education  unique  to  the  NASA  mis¬ 
sion  in  the  technical  and  administrative  fields  who  are  considered  to 
be  replacement  candidates  for  key  positions  within  NASA  or  who 
are  considered  to  be  high  potential  candidates. 

Categories  of  records  in  the  system:  Biographical  data,  education, 
training,  government  experience,  other  experience,  military  service, 
individual  development  plan  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473,  44  U.S.C. 
3101,  and  5  U.S.C.  4103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  the  identification 
of  replacement  candidates  who  are  currently  ready  to  assume  the 
responsibility  of  a  key  position/positions  throughout  the  Agency  and 
for  the  identification  of  high  potential  and  replacement  candidates 
w  ho  are  in  need  of  a  certain  amount  of  training  and/or  experience 
before  assuming  a  key  position  within  the  Agency.  These  candidates 
would  then  be  groomed  toward  the  identified  key  positions.  There 
are  no  routine  uses  outside  of  NASA  of  the  information  contained  in 
this  sy  stem  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  disks. 

Retrievability:  The  records  are  indexed  alphabetically;  however, 
once  this  information  is  stored  on  cards  and/or  tape,  it  may  be 
indexed  by  social  security  number  or  by  educational  and  work  expe¬ 
rience  codes. 

Safeguards:  Records  are  located  in  a  locked  metal  file  cabinet  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  These  records  will  be  retained  and  updated 
for  as  long  as  there  is  a  need  by  NASA  top  management  to  readily 
identify  and  groom  replacement  candidates  for  NASA's  key  positions 
throughout  the  Agency. 

System  managcr(s)  and  address:  Director,  Office  of  Executive  De¬ 
velopment,  Location  1. 

Subsystem  Managers:  Directors  of  Locations  2  through  9  inclusive 
and  Locations  1 1  and  12  as  set  forth  in  Appendix  A. 

Notification  procedure:  Infonnation  may  be  obtained  from  the 
System  Manager  only. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  same  address  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 
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Record  source  categories:  Employers,  top  NASA  officials  through¬ 
out  the  Agency,  other  persons  acquainted  with  the  work  perform¬ 
ance  of  the  individual,  and  NASA  personnel  records. 

NASA  lOGMVP 

System  name:  Government  Motor  Vehicle  Operators  Permit  Records 
-  NASA 

System  location:  Locations  1  through  15  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  NASA  employees, 
contractor  employees,  other  federal  and  state  government  employees. 

Categories  of  records  in  the  system:  Name,  home  address.  Social 
Security  Number,  physical  description  of  individual,  physical  condi¬ 
tion  of  individual,  traiTic  record. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C. 
3101;  Federal  Personnel  Management  Manual,  Chapter  930;  Federal 
Property  Management  Regulations  Subpart  101-39.W1;  NASA  Man¬ 
agement  Issuance  6720.1 A. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  the  purpose  of 
identifying  and  checking  record  of  applicant  and  issuing  permits  for 
operation  of  Government  vehicles.  In  addition  to  the  internal  uses  of 
the  information  contained  in  this  system  of  records,  the  following  are 
routine  uses  outside  of  NASA:  (1)  National  Driver  Register,  Depart¬ 
ment  of  Transportation,  where  Form  1047  is  received  for  check  and 
(2)  Standard  routine  uses  1  through  4  inclusive,  as  set  forth  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  located  in  metal  file  cabinets  with  access 
limited  to  those  whose  official  duties  require  access.  Room  is  locked 
during  non-duty  hours. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of 
three  years  when  permit  expires  or  until  permit  holder  leaves  the 
Agency  or  requests  cancellation.  Records  are  destroyed  when  no 
longer  reguired. 

System  manageris)  and  address:  Chief,  Budget  and  Support  Branch, 
Location  I. 

Subsystem  Managers:  Chief,  Security  Branch,  Location  2;  Trans¬ 
portation  Officer,  Location  3;  Chief,  Logistics  Management  Division, 
Location  4;  Chief,  Transportation  Branch,  Location  5;  Chief  of 
Transportation,  Location  6;  Chief,  Management  Support  Division, 
Location  7;  Head,  General  Services  Section,  Location  8;  Director, 
Logistics  Office,  Location  9;  Chief  Contract  Management,  Location 
10;  Chief  Installation  Operations,  Location  11;  Director  of  Adminis¬ 
tration,  Location  12;  Contract  and  Property  Specialist,  Location  13; 
Chief,  Maintenance  and  Administration  Office,  Location  14;  Chief  of 
Facilities,  Location  IS.  Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Individual  NASA  employees  and  individ¬ 
ual  contractor  employees. 

NASA  lOHABC 

System  name:  History  Archives  Biographical  Collection-NASA 

System  location:  Locations  1  and  5  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
of  historical  significance  in  aeronautics,  astronautics,  space  science, 
and  other  concerns  of  NASA. 

Categories  of  records  in  the  system:  Biographical  data;  speeches  and 
articles  by  the  individual. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  researching  and 
writing  official  histories  and  answering  queries  from  various  NASA 
offices.  In  addition  to  the  internal  uses  of  the  information  contained 


in  this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  Disclosure  to  scholars  (historians  and  other  disciplines),  or 
any  other  interested  individuals  for  research  and  writing  dissertations, 
articles,  and  books,  for  government,  commercial  and  non-profit  publi¬ 
cation. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  stored  in  file  folders. 

Retrievability:  The  records  are  indexed  by  name. 

Safeguards:  Because  these  records  are  archive  material  and  there¬ 
fore  a  matter  of  public  information,  there  are  no  special  safeguard 
procedures  required. 

Retention  and  disposal:  Most  biographical  files  are  retained  indefi¬ 
nitely,  either  in  the  archives  or  retired  to  the  appropriate  Federal 
Records  Center. 


System  manager(s)  and  address:  Director,  History  Office,  Code  LH, 
Location  1. 

Subsystems  Managers:  Administrative  Operations  Specialist,  Code 
BE-4,  Location  S(Locations  are  set  forth  in  Appendix  A). 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Same  address  as  stated  in  the  notification  section  above. 


Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Press  releases,  newspapers,  journals,  and 
the  individuals  themselves. 


NASA  lOHERD 

System  name:  Human  Experimental  and  Research  Data  Records  - 
NASA 

System  location:  Locations  2,  3,  5,  6,  9,  and  13  as  stated  in  Appen¬ 
dix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  . 
have  been  involved  in  space  flight,  aeronautical  research  flight,  and/ 
or  participated  in  NASA  tests  or  experimental  or  research  programs; 
Civil  Service  employees,  military,  employees  of  other  government 
agencies,  contractor  employees,  students,  human  subjects  (volunteer 
or  paid),  and  other  volunteers  on  whom  information  is  collected  as 
part  of  an  experiment  or  study. 

Categories  of  records  in  the  system:  Data  obtained  in  the  course  of 
an  exi^riment,  test,  or  research  medical  data  from  inflight  records; 
other  information  collected  in  connection  with  an  experiment,  test,  or 
research. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  by  NASA  for  the  purposes  of 
evaluating  new  analytical  techniques,  equipment,  and  re-examining 
flight  data  for  alternative  interpretations,  developing  applications  of 
experimental  techniques  or  equipment,  reviewing  and  improving 
operational  procedures  with  respect  to  experimental  protocols  (both 
inflight  and  ground),  life  support  systems  operating  procedures,  de¬ 
termining  human  engineering  requirements,  and  carrying  out  other 
research. 

In  addition  to  the  internal  use  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  Disclosures  to  other  individuals  or  organizations,  including  Feder¬ 
al,  State,  or  local  agencies,  and  nonprofit,  educational,  or  private 
entities,  who  are  participating  in  NASA  programs  or  are  otherwise 
furthering  the  understanding  or  application  of  biological,  physiologi¬ 
cal,  and  behavioral  phenomena  as  reflected  in  the  data  contained  in 
this  system  of  records;  and  (2)  the  standard  routine  use  4  as  set  forth 
in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  in  file  folders;  on  punch  cards,  magnetic 
tapes,  or  discs;  on  microfilm,  microfiche,  still  photographs,  or  motion 
picture  film;  and  on  various  medical  recordings  such  as  electrocardio¬ 
graphic  tapes,  stripcharts,  and  x-rays. 

Retrievability:  By  name,  experiment  or  test;  arbitrary  experimental 
subject  number;  flight  designation;  or  crew  member  designation  on  a 
particular  space  or  aeronautical  flight; 

Safeguards:  Access  is  limited  to  Government  personnel  requiring 
access  in  the  discharge  of  their  duties,  and  to  appropriate  support 
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contractor  employees  on  a  need-to-know  basis.  Computerized  records 
are  identiHed  by  code  number  and  records  are  maintained  in  locked 
rooms  or  files.  Records  are  protected  in  accordance  with  the  require¬ 
ments  and  procedures  which  appear  in  the  NASA  regulations  set 
forth  in  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Astronaut  records  are  retained  indefinitely. 
Ground  test  and  research  data  are  retained  for  varying  periods  of 
time  depending  on  the  need  for  use  of  the  files,  and  are  destroyed  or 
otherwise  disposed  of  when  no  longer  needed,  except  that  significant 
medical  data  will  be  handled  in  accordance  with  CSC  regulations 
and  NASA  Control  Schedule  1 1. 

System  managerls)  and  address:-  Chief,  (X;cupational  Medicine 
Branch,  Location  1. 

Subsystem  Managers:  Research  Assistant  to  the  Director,  l.ocation 
2;  Director  of  Man/Systems  Integration  Division,  Location  3r  Assist¬ 
ant  Director  for  Life  Sciences,  Space  and  Life  Sciences  Directorate, 
Location  5;  Director,  Biomedical  Office,  Location  6;  Director,  Man¬ 
agement  Services  Office,  Location  9;  Manager,  White  Sands  Test 
Facility,  Location  13.  Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  or  subsystem  manager  named  above. 

Record  access  procedures:  Requests  from  individuals  .should  be  ad¬ 
dressed  to  the  same  address  as  stated  m  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  and  appealing  initial  determinatioas  by  the 
individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  E.\perimental  test  subjects,  physicians, 
principal  investigators  and  other  researchers,  and  previous  e.xperi- 
niental  test  or  research  records. 

NASA  lOIDCr 

Sy.stem  name:  Inspections  Division  Case  Files  -  NASA 

System  location:  National  Aeronautics  and  Space  .Administration, 
W'a.shington,  DC  20546. 

Subsystem  Locations:  Locations  2,  5.  6,  and  9  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
employees  of  NASA,  contractors  and  sub-contractors,  and  others 
whose  actions  have  affected  NASA. 

Categories  of  records  in  the  system:  Case  files  pertaining  to  matters 
including,  but  not  limited  to,  the  following  classifications  of  cases:  ( 1 ) 
Fraud  against  the  Government,  (2)  Theft  of  Government  property, 
(3)  Bribery,  (4)  Lost  or  stolen  lunar  samples,  (5)  Misase  of  Govern¬ 
ment  property,  (6)  Conflict  of  interest,  (7)  Complaints  of  discrimina¬ 
tion,  (8)  Waiver  of  claim  for  overpayment  of  pay,  (9>  Leaks  of 
Source  Evaluation  Board  information.  (10)  Improper  personal  con¬ 
duct.  (II)  Irregularities  in  awarding  contracts. 

.Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C 
3101;  28  U.S.C.  535  (b);  4  C.F.R.  91;  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  N.ASA  for:  (I)  Providing 
management  with  information  which  will  serve  as  a  possible  basis  for 
appropriate  administrative  action  or  the  establishment  of  NASA 
pi'licy;  (2)  Providing  management  with  information  relevant  to  the 
complaint  issue  to  provide  a  basis  for  a  determination  in  a  complaint 
of  discrimination  ca,se;  and  (3)  Providing  the  Admini.strator  of  NASA 
(or  the  Comptroller  General,  as  appropriate)  sufficient  information  to 
provide  a  basis  for  decision  concerning  a  request  for  waiver  of  claim 
m  the  ease  of  an  erroneous  payment  of  pay. 

In  addition  to  the  internal  u.ses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  N.ASA. 
(I)  Responding  to  the  White  House  regarding  matters  inquired  of;  (2) 
Disclosure  to  a  Congressional  office  from  the  record  of  an  individual 
in  response  to  a  wntten  inquiry  from  the  Ctuigri.-ssional  office  made 
at  the  request  of  that  individual;  (3)  Providing  data  to  Federal  intelli¬ 
gence  elements;  (4)  Providing  data  to  any  source  from  which  infor¬ 
mation  is  requested  in  the  course  of  an  investigation,  to  the  extent 
necessary  to  identify  the  individual,  inform  tlie  source  of  the  nature 
and  purpose  of  the  investigation,  and  to  identify  the  type  of  informa¬ 
tion  requested;  (5)  Providing  personal  identifying  data  to  Federal, 
State,  local  or  foreign  law  enforcement  representatives  seeking  con¬ 
firmation  of  identity  of  persons  under  investigation;  (6)  Disclosing,  as 
necessary,  to  a  contractor,  subcontractor,  or  grantee  firm  or  institu¬ 
tion  to  the  extent  that  the  disclosure  is  in  NASA's  interest  and  is 
relevant  and  necessary  in  order  that  tlie  contractor /subcontractor/ 
grantee  is  able  to  take  administrative  or  corrective  action;  (7)  Stand¬ 
ard  routine  uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  in  file  folders  and  on 
index  cards. 

Retrievability:  Information  is  retrieved  by  name  of  individual. 

Safeguards:  Information  is  kept  in  locked  metal  file  cabinets. 
Access  is  limited  to  Inspections  Division  personnel. 

Retention  and  disposal:  Case  files  are  transferred  to  the  appropriate 
Federal  Record  Center  5  years  after  the  case  is  closed  and  destroyed 
after  30  years. 

System  manageris)  and  address:  Assistant  Inspector  General  for 
Investigations,  Location  1. 

Subsystem  Managers:  Western  Regional  Inspector,  Western  Re¬ 
gional  Inspections  Office,  Location  2;  Southwestern  Regional  Inspec¬ 
tor,  Southwestern  Regional  Inspections  Office,  Location  5;  South¬ 
eastern  Regional  Inspector,  Southeastern  Regional  Inspections  Office, 
Location  6;  South  Central  Regional  Inspector,  South  Central  Region¬ 
al  Inspections  Office,  Location  9.  Locations  are  as  set  forth  in  Ap¬ 
pendix  A. 

Notification  procedure:  None.  System  is  exempt.  See  below. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Exempt. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Inspec¬ 
tions  Division  Case  Files  system  of  records  is  exempt  from  all  sec¬ 
tions  of  the  Privacy  Act  of  1974  (5  U.S.C.  552a),  EXCEPT  the 
following: 

(b)  relating  to  conditions  of  dLsetosure;  (cKO  and  (2)  relating  to 
keeping  and  maintaining  a  disclosure  accounting;  (e)(4)(A)  through 
(F)  relating  to  publishing  an  annual  system  notice  setting  forth  name, 
location,  categories  of  individuals  and  records,  routine  uses,  and 
policies  regarding  storage,  retrievability,  acce.ss  controls,  retention 
and  disposal  of  the  records;  (eK6),  (7),  (9),  (10)  and  (11)  relating  to 
agency  requirements  for  maintaining  systems;  and  (i)  relating  to 
criminal  penalties. 

The  determination  to  exempt  this  system  of  records  has  been  made 
by  the  Administrator  of  NASA  in  accordance  with  5  U.S.C.  552a(j) 
and  Subpart  7  of  the  NASA  regulations  appearing  in  14  C.F.R.  Part 
1212,  for  the  reason  that  the  Inspections  Division  of  the  Office  of 
Inspections  and  Security,  NASA,  is  a  component  of  NASA  which 
performs  as  its  principal  function  activity  pertaining  to  the  enforce¬ 
ment  of  criminal  laws,  within  the  meaning  of  5  U.S.C.  552a(jX2). 

NASA  lOPAYS 

System  name:  Payroll  Systems  -  NASA 

System  location:  Locations  1,  2.  3.  4,  5.  6,  7,  8,  9,  11,  and  12  as  set 
forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
NASA  employees. 

Categories  of  records  in  the  system:  The  data  contained  in  this 
system  of  records  includes  payroll,  employee  leave,  insurance,  labor 
and  manpower  distribution  and  overtime  information. 

Authority  for  maintenance  of  the  system:  42  U  S.C.  2473;  44  U.S.C. 
3101;  5  U.S.C.  5501  et  seq.;  5  U.S.C.  6301  et  seq.;  General  Account¬ 
ing  Office  Policy  and  Procedures  Manual  for  Guidance  of  Federal 
Agencies.  Title  6;  Treasury  Fiscal  Requirements  Manual,  Part  III; 
Federal  Personnel  Manu^;  and  NASA  Financial  Management 
Manual,  Sections  9300  and  9600. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  N.ASA  for  maintaining  the 
payroll  records  and  related  areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  To  furnish  to  a  third  party  a  verification  of  an  employee’s  status 
upon  written  request  of  the  employee;  (2)  To  facilitate  the  verifica¬ 
tion  of  employee  contributions  and"  insurance  data  with  carriers  and 
collection  agents;  (3)  To  report  to  the  Office  of  Perstmnel  Manage¬ 
ment  (a)  withholdings  of  premiums  for  life  insurance,  health  benefits 
and  retirement,  and  (b)  separated  employees  subject  to  retirement;  (4) 
To  furnish  the  U.  S.  Treasury  magnetic  tape  reports  on  net  pay,  net 
savings  allotments  and  bond  transmittal  pertaining  to  each  employee; 
(5)  To  provide  the  Internal  Revenue  Service  with  detail  of  wages 
taxable  under  the  Federal  Insurance  Contributions  Act  and  to  furnish 
a  magnetic  ta^  listing  on  Federal  tax  withholdings;  (6)  To  furnish 
various  financial  institutions  itemized  listings  of  employee’s  pay  and 
savings  allotments  transmitted  to  the  institutions  in  accordance  with 
employee  requests;  (7)  To  provide  various  Federal,  state,  and  local 
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taxing  authorities  itemized  listing  of  withholdings  for  individual 
income  taxes;  (8)  To  respond  to  requests  by  State  employment  secu¬ 
rity  agencies  and  the  U.S.  Department  of  Labor  for  employment, 
wage,  and  separation  data  on  former  employees  for  the  purpose  of 
determining  eligibility  for  unemploymer.i  compensation;  (9)  To 
report  to  various  Combined  Federal  Campaign  offices  total  contribu¬ 
tions  withheld  from  employee  wages;  (10)  To  furnish  leave  balances 
and  activity  to  the  Office  of  Personnel  Management  upon  request; 
(11)  To  furnish  data  to  labor  organizations  in  accordance  with  nego¬ 
tiated  agreements;  (12)  To  furnish  pay  data  to  the  Department  of 
State  for  certain  NASA  employees  located  outside  the  United  States; 
and  (13)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appmdix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape,  and 
microfilm. 

Retrievability:  Records  are  indexed  by  name  and/or  social  security 
number. 

Safeguards:  Records  are  protected  in  accordance  with  the  require¬ 
ments  and  procedures  which  appear  in  the  N.A,SA  regulations  at  14 
C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  for  audit  by  the  Gen¬ 
eral  Accounting  Office  and  are  transferred  to  the  National  Personnel 
Records  Center,  St.  Louis,  Missouri,  anywhere  from  one  to  three 
years.  Records  are  retained  and  destroyed  in  accordance  with  the 
policies  and  procedures  outlined  in  NASA  Records  Disposition 
Handbook  -  NHB  1441. lA. 

System  manageris)  and  address:  Director,  Financial  Management 
Division,  Office  of  the  Comptroller,  Location  1. 

Subsystem  Managers;  Chief,  Financial  Management  Division,  Lo¬ 
cations  2,  4,  5,  and  7;  Financial  Management  Officer,  Locations  3; 
Chief,  Financial  Management  Office,  Location  6;  Director  of  Re¬ 
sources  Management,  Location  8;  Director,  Financial  Management 
Office,  Location  9;  Chief,  Resources  and  Financial  Management 
Office,  Location  11;  and  Head,  Financial  Management  Branch,  Loca¬ 
tion  12.  Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record,  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  personnel  office,  and  the  individual’s  supervisor. 

NASA  lOSCCF 

System  name:  Standards  of  Conduct  Counselling  Case  Files  -  NASA. 

System  location:  National  Aeronautics  and  Space  Administration, 
Washington,  DC  20546. 

Categories  of  individuals  covered  by  the  system:  Current,  former, 
and  prospective  NASA  employees,  who  have  sought  advice  or  have 
been  counselled  regarding  conflict  of  interest  requirements  for  gov¬ 
ernment  employees. 

Categories  of  records  in  the  system:  Depending  upon  the  nature  of 
the  problem,  information  collected  may  include  employment  history, 
financial  data,  and  information  concerning  family  members. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U  S.C 
3101;  18  u  s  e.  201,  203,  205,  207-209;  5  U.S.C.  7324-7327;  Executive 
Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  the  system  of  records  is  used  within  NASA  for  the  purpose  of 
counseling  employees  regarding  conflict  of  interest  problems.  In  ad¬ 
dition  to  the  internal  uses  of  the  information  contained  in  this  system 
of  records,  the  following  are  routine  uses  outside  of  NASA:  (1) 
Office  of  Personnel  Management  and  Merit  Systems  Protection 
Board;  for  investigation  of  possible  violations  of  standards  of  conduct 
which  the  agencies  directly  oversee;  (2)  Standard  routine  uses  1 
.  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  documentary  and  maintained  in  loose  leaf 
binders  or  file  folders. 

Retrievability:  By  name  of  individual. 


Safeguards:  Restricted  access  to  a  few  authorized  persons;  stored  in 
combination  lock  safe. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Assistant  General  Counsel  for  Gen¬ 
eral  Law,  Code  GG,  NASA  Headquarters,  Washington,  DC  20546. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager  and  must  include  employee’s  full 
name  and  NASA  installation  where  employed. 

Contesting  record  procedures:  The  NASA  regulations  and  proce¬ 
dures  for  access  to  records  and  for  contesting  contents  and  appealing 
initial  determinations  by  the  individual  concerned  appear  at  14 
C.F.R.  Part  1212. 

Record  source  categories:  Information  collected  directly  from  indi¬ 
vidual  and  from  his  official  employment  record. 

NASA  lOSECR 

System  name:  Security  Records  System  -  NASA. 

System  location:  Locations  1  through  9  inclusive  and  Location  1 1 , 
12,  and  15  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees,  appli¬ 
cants,  NASA  committee  members,  NASA  consultants,  NASA  ex¬ 
perts,  NASA  Resident  Research  Associates,  guest  workers,  contrac¬ 
tor  employees,  detailees,  visitors,  correspondents  (written  and  tele¬ 
phonic),  Faculty  Fellows,  sources  of  information. 

Categories  of  records  in  the  system:  Personnel  Security  Records, 
Criminal  Matter  Records,  Traffic  Management  Records. 

Authority  for  maintenance  of  the  system:  National  Aeronautics  and 
Space  Act,  P.L.  85-568;  Espionage  and  Information  Control  Statutes, 
18  U.S.C.  793  through  799;  Sabotage  Statutes,  18  U.S.C.  2151 
through  2157;  Conspiracy  Statute,  18  U.S.C.  371;  18  U.S.C.  202-208 
and  3056;  Internal  &curity  Act  of  1950,  5  U.S.C.  781  through  798; 
Atomic  Energy  Act  of  1954,  P.L.  703;  Executive  Order  11653,  Clas¬ 
sification  and  Declassification  of  National  Security  Information  and 
Material;  Executive  Order  10865,  Safeguarding  Classified  Informa¬ 
tion  Within  Industry;  Executive  Order  10450,  ^curity  Requirements 
for  Government  Employees;  P.L.  81-733;  Executive  Order  11490, 
Assigning  Emergency  Preparedness  Functions  to  Federal  Depart¬ 
ments  and  Agencies;  Federal  Property  Management  Regulation,  41 
C.F.R.  Subpart  101-11;  Federal  Personnel  Manual,  Chapters  732  and 
736;  14  C.F.R.  Part  1203a;  42  U.S.C.  2473  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Security  Rec¬ 
ords:  The  information  contained  in  this  category  of  records  is  used 
within  NASA  for  the  purpose  of  granting  security  clearances;  for 
determining  qualifications,  suitability,  and  loyalty  to  the  United 
States  Government;  for  determining  qualifications  for  access  to  classi¬ 
fied  information,  security  areas,  and  NASA  installations,  and  for 
determining  qualifications  to  travel  to  Communist  controlled  areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
category  of  records,  the  following  are  routine  uses  outside  of  NASA; 
(1)  To  determine  eligibility  to  perform  classified  visits  to  other  Fed¬ 
eral  agencies  and  contractor  facilities;  (2)  To  provide  data  to  Federal 
intelligence  elements;  (3)  To  provide  data  to  any  source  from  which 
information  is  requested  in  the  course  of  an  investigation,  to  the 
extent  necessary  to  identify  the  individual,  inform  the  source  of  the 
nature  and  purpose  of  the  investigation,  and  to  identify  the  type  of 
information  requested;  (4)  To  provide  a  basis  for  determining  prelimi¬ 
nary  visa  eligibility;  (5)  To  respond  to  White  House  inquiries;  (6) 
Disclosures  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  a  written  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individual;  (7)  To  provide 
personal  identifying  data  to  Federal,  State,  local,  or  foreign  law 
enforcement  representatives  seeking  confirmation  of  identity  of  per¬ 
sons  under  investigation;  (8)  Disclosure  to  a  NASA  contractor,  sub¬ 
contractor,  grantee,  or  other  government  organization  information 
developed  in  an  investigation  or  administrative  inquiry  concerning  a 
violation  of  a  Federal  or  State  statute  or  NAS.A  regulation  on  the 
part  of  an  officer  or  employee  of  the  contractor,  subcontractor, 
grantee,  or  other  government  organization;  and  (9)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Criminal  Matter  Records:  The  information  contained  in  this  cate¬ 
gory  of  records  is  used  within  NASA  for  providing  management 
with  information  which  will  serve  as  a  possible  basis  for  administra¬ 
tive  action.  In  addition  to  the  internal  uses  of  the  information  con¬ 
tained  in  this  category  of  records,  the  routine  uses  outside  of  NASA 
are:  (1)  To  provide  personal  identifying  data  to  Federal,  State,  local, 
or  foreign  law  enforcement  representatives  seeking  confirmation  of 
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identity  of  persons  under  investigation;  (2)  To  provide  a  NASA 
contractor,  subcontractor,  grantee,  or  other  government  organization 
information  developed  in  an  investigation  or  administrative  inquiry 
concerning  a  violation  of  a  Federal  or  State  statute  or  NASA  regula¬ 
tion  on  the  part  of  an  offtcer  or  employee  of  the  contractor,  subcon¬ 
tractor,  grantee,  or  other  government  organization;  and  (3)  Standard 
routine  uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Traffic  Management  Records:  The  information  contained  in  this 
category  of  records  is  used  within  NASA  to  provide  designated 
officials  and  employees  with  data  concerning  vehicle  ownership,  traf¬ 
fic  accidents,  violation  of  traffic  laws,  suspension  of  driving  privi¬ 
leges,  traffic  control,  vehicle  parking,  and  car  pools.  In  addition  to 
the  internal  uses  of  the  information  contained  in  this  category  of 
records,  the  routine  uses  outside  of  NASA  are:  (1)  To  provide 
personal  identifying  data  to  Federal,  State,  local,  or  foreign  law 
enforcement  representatives  seeking  confirmation  of  identity  of  per¬ 
sons  under  investigation;  (2)  To  provide  a  NASA  contractor,  subcon¬ 
tractor,  grantee,  or  other  government  organization  information  devel¬ 
oped  in  an  investigation  or  administrative  inquiry  concerning  a  viola¬ 
tion  of  a  Federal  or  State  statute  or  NASA  regulation  on  the  part  of 
an  officer  or  employee  of  the  contractor,  subcontractor,  grantee,  or 
other  government  organization;  and  (3)  Standard  routine  uses  1 
through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punch  cards,  microfilm,  and  film. 

Retrievability:  Records  are  indexed  by  name,  file  number,  organiza¬ 
tion,  place  of  origin,  badge  number,  decal  number,  date  of  event, 
space  number,  payroll  number,  and  social  security  number. 

Safeguards:  Access  to  Personnel  Security  Records  is  controlled  by 
Government  personnel  exclusively.  Access  to  Criminal  Matter  Rec¬ 
ords  is  controlled  by  either  Government  personnel  or  selected  per¬ 
sonnel  of  NASA  contractor  guard  forces.  After  presenting  proper 
identification  and  requesting  a  file  or  record,  a  person  with  a  need-to- 
know  and,  if  appropriate,  a  proper  clearance  may  have  access  to  a 
file  or  record  only  after  it  has  been  retrieved  and  approved  for 
release  by  a  NASA  security  representative.  These  records  are  se¬ 
cured  in  security  storage  equipment. 

Traffic  Management  Records:  Access  to  these  records  is  controlled 
by  either  Government  personnel  or  selected  personnel  of  NASA 
contractor  guard  forces.  Access  to  these  records  is  permitted  after  a 
determination  has  been  made  that  the  requestor  has  an  official  inter¬ 
est.  These  records  are  stored  in  locked  containers. 

Retention  and  disposal:  Records,  depending  upon  type,  are  retained 
from  6  months  to  30  years  before  ^ing  destroyed.  When  current 
immediate  need  no  longer  exists,  records  are  either  transferred  to  the 
appropriate  Federal  Records  Center  or  destroyed  in  accordance  with 
records  disposal  instructions. 

System  manager(s)  and  address:  Director,  Security  Division,  Loca¬ 
tion  I. 

Subsystem  Managers:  Chief,  Security  Branch,  Locations  2,  4,  and 
5;  Security  Officer,  Location  3;  Chief,  Security  Office,  Location  6; 
Security  Officer,  Locations  7,  8,  11,  and  12;  Chief,  Security  Division. 
L.ocation  9;  Safety  and  Security  Officer  at  Location  15.  Locations  are 
as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  or  subsystem  manager  listed  above.  Requests  must 
contain  the  following  identifying  data  concerning  the  requestor:  first, 
middle,  and  last  name;  date  of  birth;  social  security  number;  period 
and  place  of  employment  with  NASA,  if  applicable. 

Record  access  procedures:  Personnel  Security  Records  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or  qualifi¬ 
cations  for  Federal  civilian  employment.  Federal  contracts,  or  access 
to  classified  information  have  been  exempted  by  the  Administrator 
under  5  U.S.C.  522a  (k)  (5)  from  the  access  provisions  of  the  Act. 

Criminal  Matter  Records  compiled  for  civil  or  criminal  law  en¬ 
forcement  purposes  have  been  exempted  by  the  Administrator  under 
5  U.S.C.  552a  (k)  (2)  from  the  access  provisions  of  the  Act. 

Traffic  Management  Records:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  For  Personnel  Security  Records  and 
Criminal  Matters  Records  see  Access,  above.  For  Traffic  Manage¬ 
ment  Records,  the  NASA  rules  for  access  to  records  and  for  contest¬ 
ing  contents  and  appealing  initial  determinations  by  the  individual 
concerned  appear  in  the  NASA  rules  section  of  the  FEDERAL 
REGISTER. 

Record  source  categories:  Personnel  Security  Records:  Exempt 


Criminal  Matter  Records:  Exempt 

Traffic  Management  Records:  Employees,  civil  investigative  agen¬ 
cies,  civil  law  enforcement  agencies.  Federal  and  local  judicial  sys¬ 
tems,  medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Personnel 
Security  Records  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contracts,  or  access  to  classified  information,  but  only 
to  the  extent  that  the  disclosure  of  such  material  would  reveal  the 
identity  of  a  confidential  source,  are  exempt  from  the  following 
sections  of  the  Privacy  Act  of  1974,  5  U.S.C.  552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (1)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to  publish¬ 
ing  in  the  annual  system  notice  information  as  to  agency  procedures 
for  access  and  correction  and  information  as  to  the  categories  of 
sources  of  records;  and  (0  relating  to  developing  Agency  rules  for 
gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  accordance 
with  5  U.S.C.  552a  (k)  (5)  and  Subpart  7  of  the  NASA  regulations 
appearing  in  14  C.F.R.  Part  1212. 

Criminal  Matter  Records  to  the  extent  they  constitute  investigatory 
material  compiled  for  law  enforcement  purposes  are  exempt  from  the 
following  sections  of  the  Privacy  Act  of  1974,  5  U.S.C.  552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (1)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to  publish¬ 
ing  in  the  annual  system  notice  information  as  to  agency  procedures 
for  access  and  correction  and  information  as  to  the  categories  of 
sources  of  records;  and  (0  relating  to  developing  Agency  rules  for 
gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  accordance 
with  5  U.S.C.  552a  (k)  (2)  and  Subpart  7  of  the  NASA  regulations 
appearing  in  14  C.F.R.  Part  1212. 

Records  subject  to  the  provisions  of  5  U.S.C.  552  (b)  (1)  (required 
by  Executive  order  to  ^  kept  secret  in  the  interest  of  national 
defense  or  foreign  policy)  are  exempt  from  the  following  sections  of 
the  Privacy  Act  of  1974,  5  U.S.C.  552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting:  (d)  relating 
to  the  access  to  the  records;  (e)  (1)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to  publish¬ 
ing  in  the  annOal  system  notice  information  as  to  agency  procedures 
for  access  and  correction  and  information  as  to  the  categories  of 
sources  of  records;  and  (0  relating  to  developing  Agency  rules  for 
gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  accordance 
with  5  U.S.C.  552A  (k)  (1)  and  Subpart  7  of  the  NASA  regulations 
appearing  in  14  C.F.R.  Part  1212. 

NASA  lOSMEO 

System  name:  System  of  Medical  Records  -  NASA 
System  location:  In  Health  Clinics/Units  at  locations  1  through  15 
inclusive  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  NASA  Civil  Serv¬ 
ice  employees  &  applicants;  other  Agency  civil  service  &  military- 
employees  working  at  NASA;  visitors  to  field  installations;  on-site 
contractor  personnel  who  receive  job  related  examinations  or  come 
to  clinic  for  emergency  or  first  aid  treatment;  space  flight  personnel 
and  their  families. 

Categories  of  records  in  the  system:  General  medical  records  of  first 
aid,  emergency  treatment,  examinations,  exposures,  and  consultations. 

Information  resulting  for  physical  examinations,  laboratory  and 
other  tests,  and  medical  history  forms;  treatment  records;  screening 
examination  results;  immunization  records;  administration  of  medica¬ 
tions  prescribed  by  private/personal  physicians;  statistical  records; 
examination  schedules;  daily  log  of  patients;  correspondence;  radi¬ 
ation  exposure  records;  alcohol/drug  patient  information;  consulta¬ 
tion  records. 

Astronauts  and  their  families  -  more  detailed  and  complex  physical 
examinations. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C. 
3101;  OMB  Circular  A-72;  Public  Law  92-255;  Public  Law  79-658; 
Public  Law  91-66. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  the  -following 
purposes:  Reference  by  examining  physicians  in  conduct  of  physical 
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examinations;  review  by  physicians  in  consideration  of  fitness  for 
duty;  evaluation  for  physical  disability  retirement;  statistical  data 
development;  patient  recall;  in-space  medical  evaluation  for  astro¬ 
nauts;  exposure  data  for  radiation/toxic  exposure  limits,  compliance 
and  examinations;  consultations;  evaluation  of  employees,  applicants, 
and  contractor  employees  for  specialized  or  hazardous  duties. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  Referral  to  private  physicians  designated  by  the  individual  when 
requested  in  writing;  (2)  Patient  referrals;  (3)  Referral  to  OPM, 
OSHA  and  other  Federal  agencies  as  required  in  accordance  with 
these  special  program  responsibilities;  (4)  Referral  of  information  to  a 
non-N.ASA  individual’s  employer;  (5)  Evaluation  by  medical  consul¬ 
tants;  (6)  Standard  routine  use  4  as  set  forth  in  Appendix  fi. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  tn  file  folders,  punch  cards,  electrocardiogra¬ 
phic  tapes  and  x-rays. 

Retrievabihey ;  By  name,  date  of  birth  and  social  security  number. 

Safeguards:  Access  limited  to  concerned  medical  personnel  on  a 
need-to-know  basis.  Computerized  records  are  identified  by  code 
number  and  records  are  maintained  in  locked  rooms  or  files.  Records 
are  protected  in  accordance  with  the  requirements  and  procedures 
which  appear  in  the  N.4SA  regulations  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  In  accordance  with  CSC  regulations  and 
N.ASA  Control  Schedule  II.  Records  on  astronauts  are  retained  per¬ 
manently. 

System  manapcr(s)  and  address:  Chief,  Occupational  Medicine 
Branch,  Location  1 

Subsystem  Managers:  Medical  Director  or  Medical  Administrator 
at  Locations  1  through  15  inclusive  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the  cog¬ 
nizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  TTic  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  14  C.F.R.  Part  1212. 

Record  source  categories:  Individuals,  physicians  and  previous 
medical  records  of  individuals. 

NASA  lOSPER 

Sjstem  name:  Special  Personnel  Records  -  NAS.A 

System  location:  Locations  I  through  9  inclusive  and  Locations  1 1 
and  12  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Candidates  for  and 
recipients  of  awards  or  NASA  training;  civilian  and  active  duty 
military  detailees  to  NASA;  participants  in  enrollee  programs.  Facul¬ 
ty,  Science,  National  Research  Council  and  other  Fellows,  Associates 
and  Guest  Workers  including  those  at  N  ASA  installations  but  not  on 
NASA  rolls:  NASA  contract  and  grant  awardees  and  their  associates 
having  access  to  NAS.A  premises  and  records;  individuals  with  inter¬ 
est  in  NASA  matters  including  Advisory  Committee  Members; 
NASA  employees  and  family  members,  prospective  employees  and 
former  employees. 

Categories  of  records  in  the  system:  Special  Program  Files  includ¬ 
ing:  (1)  Alien  Scientist  files:  (2)  Award  files;  (3)  Counseling  files, 
including  alcohol  and  drug  abuse,  life  and  health  insurance,  retire¬ 
ment,  upward  mobility,  and  work  injury  counseling  files;  (4)  Military 
and  Civilian  Detailee  files;  (5)  Personnel  Development  files  such  as 
nominations  for  and  records  of  training  or  education.  Upward  Mobil¬ 
ity  Program  files.  Intern  Program  files.  Apprentice  files,  and  Enrollee 
Program  files;  (6)  Special  Employment  files  such  as  Federal  Junior 
Fellowship  Program  files,  Stay-in-School  Program  files,  Summer 
Employment  files,  U’orker-Trainee  Opportunity  Program  files, 
N.ASA  Executive  Position  files.  Expert  and  Consultant  fite,  and 
(Cooperative  Education  Program  files;  and  (7)  Superx'isory  appraisals 
under  Merit  Promotion  Plan. 

Correspondence  and  related  information  including:  (1)  Claims  cor¬ 
respondence  and  records  about  insurance  such  as  life,  health,  and 
travel;  (2)  Congressional  and  other  Special  Interest  correspondence, 
including  employment  inquiries;  (3)  Correspondence  and  records  con¬ 
cerning  travel  related  to  permanent  change  of  station;  (4)  Debt  com¬ 
plaint  correspondence;  (5)  Employment  interview  records;  (6)  Infor¬ 
mation  relat^  to  outside  employment  and  activities  of  NASA  em¬ 
ployees;  (7)  Placement  follow-ups;  (8)  Pre-employment  inquiries  and 
reference  checks;  (9)  Preliminary  records  related  to  possible  adverse 


actions;  (10)  Records  related  to  reductions-in-force;  (11)  Records 
under  negotiated  grievance  procedures;  (12)  Separation  information 
including  exit  interview  records,  death  certificates  and  other  informa¬ 
tion  concerning  deaths,  retirement  records,  and  other  information 
pertaining  to  separated  employees;  (13)Specia!  planning,  analysis,  and 
administrative  information;  (14)  Work  performance  records;  (15) 
Working  papers  for  prospective  or  pending  retirements. 

Special  Records  and  Rosters  including:  (1)  Locator  files;  (2)  Rank¬ 
ing  lists  of  employees;  (3)  Repromotion  candidate  lists;  (4)  Retired 
military  employee  records,  (5)  Retiree  records. 

Agencywide  and  installation  automated  personnel  information. 

Rosters,  applications,  recommendations,  assignment  information 
and  evaluations  of  Faculty,  Science,  National  Research  Council  and 
other  Fellows,  Associates  and  Guest  Workers  including  those  at 
N.4S.4  installations  but  not  on  NASA  rolls;  also,  information^  about 
NASA  contract  and  grant  awardees  and  their  associates  having 
access  to  NASA  premises  and  records. 

Information  about  members  of  advisory  committees  and  similar 
organizations. 

Ali  NASA-maintained  information  of  the  same  types  as.  but  not 
limited  to,  that  information  required  in  systems  of  records  for  which 
the  Office  of  Personnel  Management  and  other  Federal  personnel- 
related  agencies  publish  governmeiitwide  Privacy  Act  Notices  in  (he 
Federal  Register. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  L'.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  by  officials  and  employees  within 
NASA  for  preview,  planning,  review  and  management  decisions  re¬ 
garding  personnel  and  activities  related  to  the  records. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records  the  following  are  routine  uses  outside  of  NASA: 
(1)  Disclosures  may  be  made  to  organizations  or  individuals  having 
contract,  legal,  administrative  or  cooperative  relationships  with 
NASA,  including  labor  unions,  academic  organizations,  governmen¬ 
tal  organizations,  non-profit  organizations,  and  contractors;  and  to 
organizations  or  individuals  seeking  or  having  av  ailable  a  service  or 
other  benefit  or  advantage.  The  purpose  of  such  disclosures  is  to 
satisfy  B  need  or  needs,  further  cooperative  relationships,  ofler  infor¬ 
mation.  or  respond  to  a  request;  (2)  Statistical  or  data  presentations 
may  be  made  to  governmental  or  other  organizations  or  individuals 
having  need  of  infonr;ation  about  individuals  in  the  records;  (3) 
Responses  may  be  made  to  other  Federal  agencies,  and  other  organi¬ 
zations  having  legal  or  administrative  responsibilities  related  to  pro¬ 
grams  and  individuals  in  the  records;  (4)  Disclosure  may  be  made  to 
a  Congressional  office  from  the  record  of  an  individual  in  response  to 
a  written  inquiry  from  the  Congressional  office  made  at  the  request 
of  that  individual;  and  (5)  Standard  routine  uses  1  through  4  inclusive 
as  set  forth  in  Appendix  B  may  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  lists,  forms,  index 
cards,  microfilm,  microfiche,  and/or  various  computer  storage  de¬ 
vices  such  as  discs,  magnetic  tapes  and  punched  cards. 

Retrievability:  Records  are  indexed  by  any  one  or  a  combination  of 
name,  birthdate,  social  security  number,  or  identification  number. 

Safeguards:  Records  are  protected  in  accordance  with  the  require¬ 
ments  and  procedures  which  appear  in  the  NASA  regulations  at  14 
C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  for  varying  periods  of 
lime  depending  on  the  need  for  use  of  the  files,  and  are  destroyed  or 
otl'.crw  ise  disposed  of  w  hen  no  longer  needed. 

Sj  ■•ttm  managerts)  and  address;  Director,  Personnel  Programs  Divi¬ 
sion,  Location  1 

Subsystem  Managers:  Director,  Headquarters  Personnel  Division, 
Location  1 ;  Director  of  Personnel,  Locations  2,  3,  4,  5,  6,  7.  8,  9,  and 
12;  Chief.  Personnel  Office,  Location  11.  Locations  are  as  set  forth  in 
Appendix  A. 

Notification  procedure;  Apply  to  the  System  or  Subsystem  Man¬ 
ager  at  the  appropriate  location  above.  In  addition  to  personal  identi¬ 
fication  (name,  social  security  number,  etc  ),  indicate  the  specific  type 
of  record,  the  appropriate  date  or  period  of  time,  and  the  specific 
kind  of  individual  applying  (e.g.,  employee,  former  employee,  con¬ 
tractor  employee,  etc.). 

Record  access  procedures;  Same  as  notification  procedures  above. 

Contesting  record  procedures:  The  NASA  regulations  pertaining  to 
access  to  records  and  for  contesting  contents  and  appealing  initial 
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determinations  by  the  individual  concerned  are  set  forth  in  14  C.F.R. 
Part  1212. 

Record  source  categories:  Individuals  to  whom  the  records  pertain, 
NASA  employees,  other  Federal  employees,  other  organizations  and 
individuals. 

NASA  lOXROI 

System  name:  Exchange  Records  on  Individuals  -  NASA 

Security  classification:  Locations  6,  7,  8,  9,  and  12  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
employees  of,  and  applicants  for  employment  with,  NASA  Ex¬ 
changes,  Recreational  Associations,  and  Employees’  Clubs  at  NASA 
installations.  Individuals  with  active  loans  or  charge  accounts  at  one 
or  more  of  the  several  organizations. 

Categories  of  records  in  the  system:  Exchange  Employees’  person¬ 
nel  and  payroll  records,  including  injury  claims,  unemployment 
claims,  biographical  data,  performance  evaluations,  annual  and  sick 
leave  records,  and  all  other  employee  records.  Credit  records  on 
NASA  employees  with  active  accounts. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  (1)  maintaining 
exchange  employees’  payroll,  leave,  and  other  records;  (2)  determin¬ 
ing  pay  adjustment  eligibility;  (3)  determining  Federal,  State,  and 
City  tax  withholdings;  (4)  determining  leave  eligibility;  (5)  determin¬ 
ing  person  to  notify  in  emergency;  (6)  certiHcation  of  unemployment 
or  injury  claims;  (7)  determining  eligibility  for  employment  and  pro¬ 
motion;  and  (8)  determining  credit  standing. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  To  furnish  a  third  party  a  verification  of  an  employee’s  status 
upon  written  request  of  the  employee;  (2)  To  facilitate  the  verifica¬ 
tion  of  employee  contributions  for  insurance  data  with  carriers  and 
collection  agents;  (3)  To  provide  various  Federal,  State,  and  local 
taxing  authorities  itemized  listing  of  withholdings  for  individual 
income  taxes;  (4)  To  respond  to  State  employment  compensation 
requests  for  wage  and  separation  data  on  former  employees;  (5)  To 
report  previous  job  injuries  to  workmen’s  compensation  organiza¬ 
tions;  (6)  For  emergency  notice  to  person  designated  by  employee; 
(7)  To  report  unemployment  record  to  appropriate  State  and  local 
authorities;  (8)  When  requested,  provide  other  employers  with  work 
record;  and  (9)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders.  ^ 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  protected  in  accordance  with  the  require¬ 
ments  and  procedures  which  appear  in  the  NASA  regulations  at  14 
C.F.R.  part  1212. 

Retention  and  disposal:  Exchange  personnel  records  are  permanent. 

System  manager(s)  and  address:  Associate  Administrator  -  NASA 
Comptroller,  Location  1. 

Subsystem  Managers:  Chairman,  Exchange  Council,  Locations  6 
and  7;  Treasurer,  NASA  E.xchange,  Location  8;  Exchange  Oper¬ 
ations  Manager,  Location  9;  Head,  Administrative  Management 
Branch,  Location  12.  Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  cognizant  subsystem  managers  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be  di¬ 
rected  to  the  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to  rec¬ 
ords  and  for  contesting  contents  and  appealing  initial  determinations 
by  the  individual  concerned  appear  in  the  NASA  rules  section  of  the 
FEDERAL  REGISTER. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  the  individual’s  supervisor. 

NASA  220RER 

System  name:  LeRC  Occupational  Radiation  Exposure  Records  - 
NASA. 

System  location:  NASA/Lewis  Research  Center,  21000  Brookpark 
Road.  Cleveland.  OH  44135. 


Categories  of  individuals  covered  by  the  system:  Present  and  former 
LeRC  employees  and  contractor  personnel  who  may  be  exposed  to 
radiation. 

Categories  of  records  in  the  system:  Name,  diite  of  birth,  exposure 
history,  name  of  license  holder.  Social  Security  Number,  employment 
and  training  history. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C 
3101;  42  U.S.C.  2021,  2073,  2093,  2095,  2111,  2133,  2134,  2201;  Title 
10  Code  of  Federal  Regulations,  Part  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  to  inform  individuals 
of  their  radiation  dosage. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in  Appen¬ 
dix  B  and  (2)  The  Nuclear  Regulatory  Commission  (formerly  Atomic 
Energy  Commission)  may  inspect  records  pursuant  to  fulfilling  their 
responsibilities  in  administering  and  issuing  licenses  to  use  radiation 
sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night. 

Records  are  protected  in  accordance  with  the  requirements  and 
procedures  which  appear  in  the  NASA  regulations  at  14  C.F.R.  Part 
1212. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  as  long  thereafter  as 
required  by  regulations  of  the  Nuclear  Regulatory  Commission. 

System  manageKs)  and  address:  Chief,  Office  of  Environmental 
Health,  address  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to  rec¬ 
ords  and  for  contesting  contents  and  appealing  initial  determinatioas 
by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Individual  is  sole  source. 

NASA  51RSCR 

System  name:  GSFC  Radiation  Safety  Committee  Records  -  NASA 

System  location:  Goddard  Space  Flight  Center,  National  Aeronau¬ 
tics  and  Space  Administration,  Greenbelt,  Maryland  20771. 

Categories  of  individuals  covered  by  the  system:  Radiation  users  and 
custodians  under  GSFC  cognizance. 

Categories  of  records  in  the  system:  Employment  and  training  histo¬ 
ry- 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C. 
3101;  USNRC  License  and  GHB  1860.1,  ‘Radiation  Safety  Hand¬ 
book*;  GHB  1860.2  ‘Radiation  Safety  Radio-Frequency.* 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  sytem  of  records  is  used  within  NASA  for  review  and  approv¬ 
al  of  custodians  and  users  of  ionizing  radiation  by  the  Radiation 
Safety  Committee.  In  addition  to  the  internal  uses  of  the  information 
contained  in  this  system  of  records,  the  following  are  routine  uses 
outside  NASA:  (1)  The  Nuclear  Regulatory  Commission  (formerly 
Atomic  Energy  Commission)  may  inspect  records  pursuant  to  fulfill¬ 
ing  their  responsibilities  in  administering  and  issuing  licenses  to  use 
radiation  sources;  (2)  Occupational  Safety  and  Health  Administration 
(Federal  and  State)  may  inspect  records  pursuant  to  fulfilling  their 
responsibilities  under  the  Occupational  Safety  and  Health  laws.  (3) 
The  Environmental  Protection  Agency  may  inspect  records  pursuant 
to  fulfilling  their  responsibilities  under  the  Environmental  Protection 
laws  and  executive  order;  (4)  The  Food  and  Drug  Administration, 
DHEW,  may  inspect  records  pursuant  to  fulfilling  their  responsibil¬ 
ities  respecting  use  of  lasers  and  x-rays;  (5)  Standard  routine  uses  1 
through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  only. 
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Safeguards:  Records  are  located  in  locked  metal  file  cabinet  in 
locked  room  with  access  limited  to  those  whose  ofTicial  duties  re¬ 
quire  access.  . 

Retention  and  disposal:  Records  are  kept  for  two  years.  If  employ¬ 
ee  does  not  wish  to  be  renewed  for  position  at  the  end  of  2-year 
period,  his  record  is  removed  and  placed  in  inactive  file. 

System  manager(s)  and  address:  Chief,  Health  and  Safety  Engineer¬ 
ing  Office;  address  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  CJ.R.  Part  1212. 

Record  source  categttries:  Employees 

NASA  53BHTR 

System  name:  Wallops  Flight  Center  Base  Housing  Tenant  Record  - 
NASA. 

System  location:  Wallops  Flight  Center,  National  Aeronautics  and 
Space  Administration,  Wallops  Island,  Virginia  23337 

Categories  of  individuals  covered  by  the  system:  Tenants  of  Wallops 
Housing  area. 

Categories  of  records  in  the  system:  Housing  Rental  Agreements, 
records  of  rent  receipts  and  records  of  dormitory  occupants. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tbe  information  contained 
in  this  system  of  records  is  used  within  NASA  for  control  of  family 
housing  and  dormitory  facilities.  In  addition  to  the  intemal  uses  of 
the  information  contained  in  this  system  of  records,  the  following  are 
routine  uses  outside  NASA:  (1)  To  furnish  to  a  third  party  a  verifica¬ 
tion  of  an  employee’s  tenant  status  upon  a  written  request  of  tenant; 
(2)  To  furnish  verification  of  residency  to  various  Federal,  State,  and 
local  authorities;  and  (3)  Standard  routine  uses  1  through  4  inclusive 
as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  card  files. 

Retrievability:  Records  are  indexed  by  name  and/or  room  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access.  Records  are  pro¬ 
tected  in  accordance  with  the  requirements  and  procedures  which 
appear  in  the  NAS.A  regulations  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  and  destroyed  in  ac¬ 
cordance  with  the  policies  and  procedures  outlined  in  NASA  Rec¬ 
ords  Disposition  Handbook,  NHB  1441.1  A. 

System  manager(s)  and  address:  Head,  Administrative  Management 
Branch,  address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  initial  determinations  by  the 
individoai  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Tenants  and  dormitory  occupants  and 
Administrative  Management  records. 

NASA  62FHAP 

System  name:  MSFC  Federal  Housing  Administration  (FHA)  809 
Housing  Program  -  NASA. 

System  location:  George  C.  Marshall  Space  Flight  Center,  National 
Aeronautics  and  Space  Administration,  Marshall  Space  Flight 
Center,  Alabama  35812. 

Categories  of  individuals  covered  by  the  system:  MSFC  Civil  Serv¬ 
ice  and  contractor  personnel  who  have  applied  for  FHA  809  hous¬ 
ing. 

Categories  of  records  in  the  system:  Contains  personal  (name,  home 
address,  home  phone,  age,  marital  status),  realtor /mortgage  and  em¬ 
ployment  data.  Contains  certification  by  employee,  MSFC,  and 
FHA. 

Authority  for  maintenance  of  the  system:  42  U.S  C.  2473;  44  U.S.C. 
3101;  and  12  U.S.C.  1748h-l  (Section  809,  National  Housing  Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 


in  this  system  of  records  is  used  within  NASA  for  identification  of 
employees  who  have  applied  for  and  received  or  not  received  FHA 
809  certificates.  In  addition  to  the  intemal  uses  of  the  information 
contained  in  this  system  of  records,  the  following  are  routine  uses 
outside  of  NASA:  (1)  Disclosures  to  the  Federal  Housing  Adminis¬ 
tration  to  facilitate  their  issuing  or  denying  809  housing  certificates; 
(2)  Disclosures  to  realtors  and  builders  to  facilitate  their  activities 
with  respect  to  the  real  estate  transaction;  and  (3)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 

Retrievability:  Records  are  indexed  by  certificate  number  and  per¬ 
sonas  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held 
indefinitely  in  order  that  an  employee  will  not  be  authorized  more 
than  one  certificate. 

System  managerts)  and  address:  Director,  Personnel  Office,  address 
same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  prooednres:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  14  C.F.R.  Part  1212. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NASA  72XOPR 

System  name:  JSC  Exchange  Activities  Records  -  NASA. 

System  location:  Lyndon  B.  Johnson  Space  Center,  National  Aero¬ 
nautics  and  Space  Administration,  Houston,  Texas  77058. 

Categories  of  individuals  covered  by  the  system:  Employees  and  past 
employees  of  JSC  Exchange  Operations,  applicants  under  the  JSC 
Exchange  Scholarship  Program,  and  JSC  employees  or  JSC  contrac¬ 
tor  employees  participating  in  sports  or  special  activities  sponsored 
by  the  Exchange. 

Categories  of  records  in  the  system:  For  present  and  past  employees 
of  the  JSC  Exchange  Operations,  the  system  includes  a  variety  of 
records  relating  to  personnel  actions  and  determinations  made  about 
an  individual  while  employed  by  the  NASA  Exchange-JSC.  These 
records  contain  information  about  an  individual  relating  to  birth  date; 
social  security  number;  home  address  and  telephone  number;  marital 
status;  references;  veteran  preference,  tenure,  handicap;  position  de¬ 
scription,  past  and  present  salaries,  payroll  deductions,  leave;  letters 
of  commendation  and  reprimand;  adverse  actions,  charges  and  deci¬ 
sions  on  charges;  notice  of  reduction-in-force;  personnel  actions,  in¬ 
cluding  but  not  limited  to,  appointment,  reassignment,  demotion, 
detail,  promotion,  transfer  and  separation;  minority  group;  records 
relating  to  life  insurance,  health  and  retirement  benefits;  designation 
of  beneficiary;  training;  performance  ratings;  physical  examinations; 
criminal  matters;  data  documenting  the  reasons  for  personnel  actions 
or  decisions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual. 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Program,  the  system  contains  information  supplied  by  individual 
Center  employees  who  have  applied  for  an  Exchange  Scholarship  for 
their  son  or  daughter  and  includes,  but  is  not  limited  to,  education, 
financial  transactions  or  holdings,  employment  history,  medical  data 
and  other  related  information. 

For  participants  in  social  or  sports  activities  sponsored  by  the 
Exchange,  information  includes  employees’  or  contractors’  employee 
identification  number,  organization,  location,  telephone  number,  and 
other  information  directly  related  to  status  or  interest  in  participation 
in  such  activities. 

Authority  for  maintenance  of  the  sy-stem:  42  U.S.C.  2473;  44  U.S.C. 
3101;  NASA  Management  Issuance  9050.6;  Treasury  Fisc^  Require¬ 
ment  Manual,  Part  III,  Payroll  Deductions  and  Withholdings;  Feder¬ 
al  Personnel  Manual;  JSCM  1712,  Exchange  Activities  Manual,  dated 
December  1973;  Exchange  Operations  Manual,  dated  February  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  the  following 
purposes:  (1)  With  respect  to  past  or  present  employees  of  the  JSC 
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Exchange  Operations,  information  in  the  system  is  used  to:  (a)  pay 
employees  and  advise  employees  through  Leave  and  Earnings  State¬ 
ments,  (b)  provide  for  promotion  opportunities,  disciplinary  actions, 
staffing  controls,  budget  requirements,  employee  fringe  benefits,  and 
other  related  personnel  managerial  purposes,  and  (c)  submit  reports 
in  accordance  with  legal  or  policy  directives  and  regulations  to 
center  management  and  NASA  Headquarters;  (2)  With  respect  to 
successful  applicants  under  the  JSC  Scholarship  Program,  the  infor¬ 
mation  in  the  system  is  used  to  award  scholarships  to  the  sons  and 
daughters  of  NASA-JSC  employees;  and  (3)  With  respect  to  partici¬ 
pants  in  the  social  or  sports  activities  sponsored  by  the  Exchange,  the 
information  maintained  in  the  system  is  used  to  facilitate  participation 
in  such  activities. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA 
for  information  maintained  on  JSC  Exchange  Operations  employees 
only:  (1)  Provide  information  in  accordance  with  leg^  or  policy 
directives  and  regulations  to  the  Internal  Revenue  Service,  Depart¬ 
ment  of  Labor,  Department  of  Commerce,  Texas  State  Government 
Agencies,  labor  unions;  (2)  Provide  information  to  insurance  carriers 
with  regard  to  workman’s  compensation,  health  and  accident,  and 
retirement  insurance  coverages;  (3)  Provide  employment  or  credit 
information  to  other  parties  as  requested  by  a  current  or  former 
employee  of  the  JSC  Exchange  Operations;  and  (4)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  For  Exchange  employees,  records  are  maintained  by 
name  and  filed  as  current  or  past  employee.  For  Scholarship  appli¬ 
cants,  records  are  maintained  by  name.  For  participants  in  soci^  or 
sports  activities,  records  are  maintained  by  name. 

Safeguards:  Records  .are  located  in  locked  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  For  employees  of  JSC  Exchange  Oper¬ 
ations,  Personnel  Records  are  retained  indefinitely  to  satisfy  payroll, 
reemployment,  unemployment  compensation,  tax  and  employee  re¬ 
tirement  purposes. 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Program,  records  are  maintained -until  completion  of  awarded  schol¬ 
arship  and  then  destroyed.  Records  pertaining  to  unsuccessful  appli¬ 
cants  are  returned  to  them. 

For  participants  in  stKial  or  sports  activities,  records  are  main¬ 
tained  for  a  stated  participation  period,  and  are  then  destroyed. 

System  managcr(s)  and  address:  Manager,  Exchange  Operations, 
NASA  Exchange  -  JSC,  address  same  as  shown  for  System  I^ation. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  N.'VS.'V  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  14  C.F.R.  Part  1212. 

Record  source  categories:  For  employees  of  the  JSC  Exchange 
Operations,  information  is  obtained  from  the  individual  employee,  the 
employee  references,  insurance  carriers.  JSC  Health  Services  Divi¬ 
sion.  JSC  Security,  employment  agencies.  Te.xas  Unemployment 
Commission,  credit  bureaus,  and  creditors. 

With  respect  to  the  JSC  Exchange  Scholarship  Program,  the  infor¬ 
mation  is  obtained  from  the  parents  or  guardians  of  the  scholarship 
participants. 

For  JSC  employees  and  JSC  contractor  eniplo>ees  participating  in 
social  or  sports  activities  .sponsored  by  the  Exchange,  information  is 
obtained  from  the  individual  participant. 

•NASA  731  HAP 

System  name:  WSTF  Federal  Housing  .Administration  (FHA)  809 
Housing  Program  -  N.ASA. 

System  location:  JSC  White  Sands  Test  Facility,  National  Aeronau¬ 
tics  and  Space  Administration,  P.  O.  Drawer  ,MM,  Las  Cruces,  New 
Mexico  88001. 

Categories  of  individuals  covered  by  the  system:  WSTF  Civil  Serv¬ 
ice  and  contractor  personnel  who  have  applied  for  FHA  809  hous¬ 
ing. 

(’ategorics  of  records  in  the  system;  Contains  personal  (name,  home 
address,  home  phone,  age,  marital  status),  realtor/mortgage  and  em- 
plovmeiit  data.  Coniain.s  certification  by  employee,  W.STF,  and 
FHA. 


Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C. 
3101;  and  12  U.S.C.  1748h-l  (Section  809,  National  Housing  Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  for  identification  of 
employees  who  have  applied  for  and  received  or  not  received  FHA 
809  certificates.  In  addition  to  the  internal  uses  of  the  information 
contained  in  this  system  of  records,  the  following  are  routine  uses 
outside  of  NASA:  (1)  Disclosures  to  the  Federal  Housing  Adminis¬ 
tration  to  facilitate  their  issuing  or  denying  809  housing  certificates; 
(2)  Disclosures  to  realtors  and  builders  to  facilitate  their  activities 
with  respect  to  the  real  estate  transaction;  and  (3)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 

Retrievability:  Records  are  indexed  by  certificate  number  and  per¬ 
son’s  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held 
indefinitely  in  order  that  an  employee  will  not  be  authorized  more 
than  one  certificate. 

System  manager(s)  and  address:  Chief,  Administration  Office,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

•  N.ASA  76RTES 

System  name:  KSC  Radiation  Training  and  Experience  Summary  - 
NASA 

System  location:  John  F.  Kennedy  Space  Center,  National  Aero¬ 
nautics  and  Space  j,Administration,  Kennedy  Space  Center,  Florida 
32899. 

Categories  of  individuals  covered  by  the  system:  Custodians  or  users 
of  radioactive  materials  or  ionizing  radiation-producing  devices.  Ap¬ 
plicable  to  all  users  or  custodians  at  KSC  and  NASA  or  NAS.A 
contractor  personnel  at  Cape  Canaveral  Air  Force  Station,  Florida, 
or  V'andenberg  Air  Force  Base,  California. 

Categories  of  records  in  the  system:  Name  and  nuclear  related 
experience. 

Authoritv  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C. 
3101;  42  U.S.C.  2021,  21!!,  2201,  22.32,  2233,  Title  10  Code  of 
Federal  Regulations,  Part  33  for  Federal  Licensee,  and  Florida  Ad¬ 
ministrative  Code,  Chapter  10  D-56  for  Stale  Licensee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  witliin  NASA  to  determine  the 
suitability  of  individuals  for  specific  assignments  dealing  w'ith  ionizing 
radiation  and  to  preclude  unnecessary  exposure  to  self  and  others. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records,  routine  uses  outside  of  NASA  include:  (1)  Disclo¬ 
sure  to  Air  Force  Radiation  Protection  Officers  at  Cape  Canaveral 
Air  Force  Station,  Florida,  and  Vandenberg  Air  Force  Base.  Califor¬ 
nia,  to  governmental  and  private  license  holders,  and  to  NASA 
contractors  using  radioactive  materials  or  ionizing  radiation  produc¬ 
ing  devices  to  facilitate  protection  of  the  individual  and  the  public; 
(2)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in  Appen¬ 
dix  B;  (3)  The  Nuclear  Regulatory  Commission  (formerly  Atomic 
Energy  Commission)  may  inspect  records  pursuant  to  fulfilling  their 
responsibiIitic*s  in  administering  and  issuing  licenses  to  use  radiation 
sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Kenne¬ 
dy  Space  Center  by  Pan  American  World  Airways  Occupational 
Medicine  and  Environmental  Health  Services.  All  records  maintained 
by  the  KSC  Biomedical  Office  or  Pan  American  World  Airways 
consist  of  8  1/2  X  II  inch  paper  files. 
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Retrievability:  Both  fil«  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night.  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  applicable 
NASA  regulations  at  14  C.F.R.  Part  1212. 

Retention  and  dispo^:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  managerfs)  and  address:  KSC  Radiation  Protection  Officer; 
address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Individual  is  sole  source. 

NASA  76STCS 

System  name:  KSC  Shuttle  Training  Certification  System  (YC  04) 

System  location:  John  F.  Kenndey  Space  Center  Systems  Training 
and  Employee  Development  Branch  Kenndey  Space  Center,  FL 
32899 

Categories  of  individuals  covered  by  the  system:  KSC  Civil  Service, 
KSC  contractor,  and  DOD  personnel  who  have  received  systems, 
skills,  or  safety  training  in  support  of  KSC  or  Space  Shuttle  Oper¬ 
ations. 

Categories  of  records  in  the  system:  Records  of  training  attendance 
and  certifications,  including  certifications  of  physical  ability  to  per¬ 
form  hazardous  tasks. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  to  determine  training 
needs,  and  the  operational  readiness  of  the  work  force,  to  provide 
data  for  badging  and  access  control  to  hazardous  areas  or  critical 
operations,  to  determine  the  size  of  individual  protective  equipment 
and  to  identify  personnel  with  needed  skill  combinations.  In  addition 
to  the  internal  uses  the  information  contained  in  this  systems  of 
records,  the  following  are  routine  uses  outside  of  NASA:  (1)  Disclo¬ 
sure  is  made  of  information  on  employees  of  KSC  contractors  to 
those  contractor  organi^tions  and  to  the  Computer  Sciences  Corpo¬ 
ration  to  facilitate  the  performance  of  the  contracts.  These  disclo¬ 
sures  are  made  by  Boeing  Services  International  which  compiles 
these  training  records  for  KSC;  (2)  Standard  routine  uses  1-4  inclu¬ 
sive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  for  KSC  by  Computer  Services  Corporation 
on  computer  tape  with  printouts  made  quarterly.  Complete  printouts 
are  filed  in  the  KSC  Systems  Training  and  Employee  Development 
Branch,  and  The  Boeing  Services  International  Training  Office.  Rec¬ 
ords  containing  raw  data  on  course  attendance  and  trainee  statistics 
are  maintained  by  Boeing  Services  International  for  KSC. 

Retrievability:  Indexed  by  name,  organization,  and  skill. 

Safeguards:  These  listings  are  automated  systems,  skills,  and  safety 
training  records  maintained  under  administrative  cbntrol  of  responsi¬ 
ble  organizations  in  areas  that  are  locked  when  not  in  use.  Records 
are  protected  in  accordance  with  the  requirements  and  procedures 
which  appear  in  the  NASA  regulations  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Outdated  records  are  destroyed. 

System  manager(s)  and  address:  Chief,  Systems  Training  and  Em¬ 
ployee  Development  Branch,  Kennedy  Space  Center,  FL  32899 

Notification  procedure:  Individuals  may  obtain  information  from 
the  Systems  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  for  appealing  initial  determi¬ 
nations  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Information  is  obtained  from  class  ros¬ 
ters,  operational  records,  reports  of  physical  examination  completions 
and  actions  or  certification  boards. 

NASA  76XRAD 

System  name:  KSC  USNRC  Occupational  External  Radiation  Expo¬ 
sure  History  for  Nuclear  Regulatory  Commission  Licenses  - 
NASA. 


System  location:  John  F.  Kennedy  Space  Center,  National  Aero¬ 
nautics  and  Space  Administration,  Kennedy  Space  Center,  Florida 
32899. 

Categories  of  individuals  covered  by  the  system:  KSC  civil  servants 
and  KSC  contractor  personnel  who  have  received  exposure  approxi¬ 
mating  or  exceeding  statutory  limits. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder,  social  security  number. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C. 
3101;  42  U.S.C.  2021,  2073,  2093,  2095,  2111,  2133,  2134,  and  2201; 
10  C.F.R.,  Part  20  for  Federal  Licensee;  and  Florida  Administrative 
Code,  Chapter  10  D-56  for  State  Licensee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  system  of  records  is  used  within  NASA  to  inform  individuals 
of  their  approaching  or  exceeding  radiation  dose  limits. 

In  addition  to  the  internal  uses  of  the  information  contained  in  this 
system  of  records  the  following  are  routine  uses  outside  of  NASA: 
(1)  Disclosure  to  Air  Force  Radiation  Protection  Offices  at  Cape 
Canaveral  Air  Force  Station,  Florida  and  Vandenberg  Air  Force 
Base,  California,  to  governmental  and  private  license  holders,  and  to 
NASA  contractors  using  radioactive  materials  or  ionizing  ra'liation 
producing  devices,  to  facilitate  the  protection  of  individuals;  (2) 
Standard  routine  uses  1  through  4  inclusive  as  set  forth  in  Appendix 
B;  (3)  The  Nuclear  Regulatory  Commission  (formerly  Atomic 
Energy  Commission)  may  inspect  records  pursuant  to  fulfilling  their 
responsibilities  in  administering  and  issuing  licenses  to  use  radiation 
sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Kenne¬ 
dy  Space  Center  by  Pan  American  World  Airways  Occupational 
Medicine  and  Environmental  Health  Services.. All  records  maintained 
by  the  KSC  Biomedical  Office  or  Pan  American  World  Airways 
consist  of  8  1/2  x  1 1  inch  paper  files. 

Retrievability:  Both  files  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night.  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  NASA 
regulations  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  manageris)  and  address:  KSC  Radiation  Protection  Officer; 
address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Individual  is  sole  source. 

APPENDIX  A. 

LOCATION  NUMBERS  AND  MAILING  ADDRESSES  OF 
NASA  INSTALLATIONS  AT  WHICH  RECORDS  ARE  LO¬ 
CATED. 

Location  1. 

National  Aeronautics  and  Space  Administration 
Washington,  DC  20546 

Location  2 

Ames  Research  Center 

National  Aeronautics  and  Space  Administration 
Moffett  Field,  CA  94035 

Location  3 

Hugh  L.  Dryden  Flight  Research  Center 
National  Aeronautics  and  Space  Administration 
P.  O.  Box  273 
Edwards,  C A  93523 

Location  4 

Goddard  Space  Flight  Center  7' 

National  Aeronautics  and  Space  Administration 
Greenbelt,  MD  20771 

Location  5 

Lyndon  B.  Johnson  Space  Center 

National  Aeronautics  and  Space  Administration 

Houston,  TX  77058 

Location  6 

John  F.  Kennedy  Space  Center 

National  Aeronautics  and  Space  Administration 
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Kennedy  Space  Center,  FL  32899 
Location  7 

Langley  Research  Center 

National  Aeronautics  and  Space  Administration 
Langley  Station 
Hampton,  VA  23665 
Location  8 

Lewis  Research  Center 

National  Aeronautics  and'Space  Administration 
21000  Brookpark  Road 
Cleveland,  OH  44135 
Location  9 

George  C.  Marshall  Space  Flight  Center 
National  Aeronautics  and  Space  Administration 
Marshall  Space  Flight  Center,  AL  35812 
Location  10 

NASA  Resident  OfTice-JPL 
National  Aeronautics  and  Space  Administration 
4800  Oak  Grove  Drive 
Pasadena,  CA  91103 
Location  11 

National  Space  Technology  Laboratories 
National  Aeronautics  and  Space  Administration 
NSTL  Station,  MS  39529 
Location  12 
Wallops  Flight  Center 

National  Aeronautics  and  Space  Administration 
Wallops  Island,  VA  23337 
Location  13 

JSC  White  Sands  Test  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Drawer  MM 
Las  Cruces,  NM  88001 
Location  14 

LeRC  Plum  Brook  Station 
National  Aeronautics  and  Space  Administration 
Sandusky.  OH  44870 
Location  15 

Michoud  Assembly  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Box  29300 
New  Orleans,  LA  70129 
APPENDIX  B 

STANDARD  ROUTINE  USES  -  NASA 


The  following  routine  uses  of  information  contained  in  systems  of 
records  subject  to  the  Privacy  Act  of  1974  are  standard  for  many 
NASA  systems.  They  are  cited  by  reference  in  the  paragraph  ‘Rou¬ 
tine  uses  of  records  maintained  in  the  system,  including  categories  of 
users  and  the  purpose  of  such  uses*  of  the  FEDERAL  REGISTER 
notice  on  those  systems  to  which  they  apply. 

Standard  Routine  Use  No.  1  -  LAW  ENFORCEMENT  -  In  the 
event  that  this  system  of  records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Standard  Routine  Use  No.  2  -  DISCLOSURE  WHEN  RE¬ 
QUESTING  INFORMATION  -  A  record  from  this  system  . of  rec¬ 
ords  may  be  disclosed  as  a  ‘routine  use'  to  a  federal,  state  or  local 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

Standard  Routine  Use  No.  3  -  DISCLOSURE  OF  REQUESTED 
INFORMATION  -  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  secu¬ 
rity  clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Standard  Routine  Use  No.  4  -  COURT  PROCEEDINGS  -  In  the 
event  there  is  a  pending  court  or  formal  administrative  proceeding, 
any  records  which  are  relevant  to  the  proceeding  may  be  disclosed 
to  the  Department  of  Justice  or  other  agency  for  purposes  of  repre¬ 
senting  the  Government,  or  in  the  course  of  presenting  evidence,  or 
they  may  be  produced  to  parties  or  counsel  involved  in  the  proceed¬ 
ing  in  the  course  of  pre-trial  discovery, 
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